
Band Booster Officer Responsibilities 

The KHS Band Booster Club supports fundraising endeavors for the band program. Every parent/guardian is a member of the booster club by default.  All KHS Band 
Booster Club officers will be expected to attend booster meetings regularly throughout the school year.  Meetings are scheduled on a monthly basis on the 2nd 
Tuesday at 6:00 pm or as needed on a day determined by elected officers.  

Below is a list of Board Positions and duties.  This welcome pamphlet is an opportunity for you to sign up if you are interested in any position below during your 
student’s involvement with the band program at KISD and later at the High School level.  Persons showing an interest now will essentially tag along with the current 
board member to learn the position and activities that come along with each of the positions listed below. 

President  
The President is responsible for conducting all club meetings. Having the power to assign various committees, the President may appoint committee chairmen and 
members. The President may not vote on any actions unless to break a tie.   
                     
                    Salena Box – As President you need to be detail oriented and able to delegate.  It is helpful if you are available to run errands.  Also be comfortable  
 speaking in front of others, whether it is leading a meeting or speaking at a school concert. 

Vice President 
The Vice President will conduct all club meetings in the absence of the President. He or she will oversee all committees and their assigned duties. The Vice President 
will be charged with the responsibility of serving as a public relations coordinator assisting the band director when dealing with the meals for band members for 
home/away games. The Vice President is a voting member of the board of directors. 

Kim Breeze – One of the most important things I do for our kids is find food vendors that are willing to work with us so we can provide meal deals that are 
tasty and affordable for all games and contests when needed.  I also work in the concession stand when needed which means I get to hang out with my 
friends supporting the band directors and making sure they have what they need so they can focus on our kids. 

Secretary 
A voting member of the board of directors, the Secretary is responsible for all record keeping for the club. He or she will be held responsible for keeping accurate 
minutes of each club meeting and providing copies of minutes to the board members for the monthly board meetings. 

 Melissa Strong - I take notes at all the booster meetings and keep track of minutes at each meeting.  As a small business owner and stay at home mom I 
 have the extra time to do whatever needs to be done to help out the other band boosters, band directors and band members.  I work concession stands 
 every Friday night home games and a small merchandise booth on Thursday nights to benefit the band. I am also available to make Sam Club runs or 
 anything else that might be needed at that time. We work so our kids can play, but you can’t call it working when you have a great group of people you’re 
 doing it with. 

Treasurer 
The Treasurer is responsible for assuring all financial records are maintained.  He or she will produce a financial report for each meeting; file taxes annually; manage 
the banking relationship; ensure funds are deposited and invoices paid in a timely manner and obtain adequate cash change for concessions and other sales 
events.  The Treasurer may also assume the duties of managing and purchasing supplies for concessions as well as purchases for the Band Program as requested by 
directors and approved by the Club. 

 June Gilbert - I am a stay at home Mom which allows me to make trips to Sam’s for concession supplies (sometimes on a weekly basis during football  
 season) as well as being available for drop off of checks by the Band Hall for purchases or to swing by for a cash pickup and bank deposit. Having a flexible 
 schedule also enables me to get to the concession stand early for setup on game days which helps everything go as smooth as possible so I get to visit 
 more with the rest of my ‘band peeps! 

Jr. High Representative 
The Jr. High Representative is responsible for communicating information to the band parents as well as to serve in the interest of the board. A voting member of the 
board, each representative will be expected to attend all meetings and assist with band activities. 

 Stephanie Orton – is new to our board for the 2020-21 school year and is busy learning the ropes! 

Volunteer Coordinator 
A voting member of the board of directors, the volunteer coordinator helps in the recruitment of band parents/guardian for the band program fundraising activities. 
This individual will helps with the Open Houses at the Jr. High and High School, helps and welcomes new volunteers to the concession stand showing them how to use 
any equipment.  This person communicates directly with the parents through the Band App, Facebook and through SignUpGenius.  Once volunteers are established 
this person communicates via cell and/or text when volunteers are needed. 

Karie Conklin – One of my favorite activities of being the volunteer coordinator is meeting new people.  This position needs someone who communicates 
well via email, cell and text with band parents and volunteers.  This person is present at all the games at home/away assisting with concession stand, meal 
deal distribution and recording band performances as needed.  Recruits volunteers to help with the various fundraising activities of the band boosters.  
Good computer skills a definite plus! 

 

 



Yes, I am interested in serving as a Band Booster Club Assistant.  I have read and understand the expectations of serving in this capacity. 

Parent/Guardian’s Name: ____________________________________________________________ Cell: _______________ Email: ________________________ 

Assistant for Which Office: _____________________________________________________________________________________________________________ 

Speak to an Officer: 

 President:    Salena Box  Sassy.sjbox@gmail.com  (214)577-6367 Best time to call:  after 4:30pm  
 Vice-President:    Kim Breeze  kabreeze3@gmail.com  (972)658-9477 Best time to call:  after 5pm  
 Secretary:    Melissa Strong  Melissastrong80@gmail.com  (903)288-4295 Best time to call:   
 Treasurer:    June Gilbert Jg5sails@gmail.com   (903)816-2544 Best time to call: 
 Jr. High Representative:   Stephanie Orton Stephanie@stillwatersps23.com  (972)571-4900 Best time to call:   
 Volunteer Coordinator:   Karie Conklin kconklin@smu.edu   (469)394-3549 Best time to call:  after 5pm 

 

Band Student’s Name & Grade: _________________________________________________________________________________________________  

Band Student’s Name & Grade: _______________________________________________________________________________________________ 

*More band kids?  Add them on the below: 

 

Return to the Band Director or at the concession window at any home  

mailto:Sassy.sjbox@gmail.com
mailto:kabreeze3@gmail.com
mailto:Melissastrong80@gmail.com
mailto:Jg5sails@gmail.com
mailto:Stephanie@stillwatersps23.com
mailto:kconklin@smu.edu

